
e-DECA: How To Enter a Child, Do an Assessment, Get Strategies & 
Create A Plan 
 
Step 1: Start at the www.e-deca2.org & Select Login 

 

Step 2: Enter your User Name & Password 

 
User Name: Your email address Password: Texas2016 
You can create a new password after you login. 
*e-DECA uses pop-up windows. Please turn off your pop-up blockers.  
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Step 3: Create a New Child Record 

 
From the Welcome Page:  

Select e-DECA Management > Manage Children > Create a New Child Record 
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Step 4: Update a Child 

 
Enter: 

- Last Name 
- First Name 
- Date of Birth: You can enter this or use the drop down calendar. If you use the calendar,  

make sure to select birth year first > then month > then day 
- Entry Date 
- Provider Type 
 
- Double-check Site/Group Assignments 
 
Select Submit 
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Step 5: Create a New Assessment 

 
 
Select New Assessment  
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Step 6: Complete an Assessment 

 
Select Rating Period – Pre if this is your first assessment of the child 
Enter Rating date 
Select How often for each Item # listed 
Select Save This Rating 
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Step 7: Review Scores & Single Rating Report 

 
Select Display Scores and Single Rating Report 
A new window will open with a Ratings Report PDF. You can download, save and print it. 
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Sample Ratings Report 
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Step 8: Get Strategies for a Child 

 

Select eDECA Management > Manage Children > Work with Existing Children 
 
Select a Child: 
 
- Choose Site 
- Choose Group 
- Choose or Enter Child  
 
 

 
 
Select Ratings 



e-DECA: How To Enter a Child, Do an Assessment, Get Strategies & 
Create A Plan 
 

 

Select Strategies  
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Step 9: Review Strategies and Create a Plan 

 

Review DECA Protective Factors results – box at top 
- Select Protective Factor Areas – for example, Initiative  
- Check Classroom & Home Strategies for each selected Area 
- Select the Desired Report Format – Classroom & Home, Classroom or Home 
- Select Create an HTML or PDF – a new window will open with an Action Plan. You can  

download, save and print it.  
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Sample Parent Teacher Action Plan 
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Tips 

Access an Existing Child & Child Reports 

 

Select Manage Children > Work with Existing Children 

 

 

Enter Child’s Last Name 
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1. Ratings - Edit a Rating and access Strategies 
2. Reports – View a Ratings Report, Pre-Post Comparison, Parent Letter, etc. 
3. Contacts – Ignore this feature 
4. Update – Update a Child’s information – name, DOB, etc.  
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Access your Group, Child Roster & Reports 

 

Select Manage Groups > Work with Existing Groups 

 

 

Select Site > Select Group 

 

 

1. Reports – You can generate a report that shows all the ratings for your center. 
2. Rooster – Child List for your center with access to Ratings and Reports 
 

 


